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1. O0ue moJI0KEeHUs

Hacrosee nosoxxenue paspaboraHo Ha ocHoBaHMU (DenepalbHOTO 3aKOHA OT
29.12.12 roma Ne 273 - ®3 «O6 obpasoBanuu B Poccuiickoit denepannu»,
npukaza or 1 mapra 2004r. Ne 936 «O peanuzauuu pelieHus KOJJICTHN
MunucrepcrBa obpazoBanus Poccun ot 10.02.2004 1. Ne 2/2 «O6 OCHOBHBIX
HallpaBJIEHUSAX COBEPLICHCTBOBAHUS JAEITEIbHOCTH OMOJHOTEKH YUpexJaeHUi
obuiero odpazoBanusi POy, 3akonom o «bubaroreunom aene», ¢ ®I'OC HOO,
Canllun 2.4.2.2821 - 10, YcraBoM 00pa3oBaTeibHOIO yUpEXKAECHUS.

[Tonoxenne BeTymaeT B CWIy ¢ MOMEHTa M3[aHMsS IpHKasza 10
00pazoBaTeIbHOMY  YUPEXAEGHUIO U JEHCTBYeT [0 M3JaHHMs  HOBOIO*
COOTBETCTBYIOLIETO OJIOKEHUS U ITPUKa3a.

bubnuoreka sABiIseTcss CTPYKTYPHBIM TOApa3felieHHeM  00pa3oBaTeIbHOIO
YUpEeXIEeHHs, TPUHUMAIOUIMM y4yacThe B yueOHO-BOCIUTATELHOM IpOIlecce B
nessx obecrieyeHus MpaB yYaCTHHKOB y4eOHO-BOCIMTATENILHOIO IPOlecca Ha
OecriaTHOE N0JIb30BaHUE OMOIMOTEYHO- HMHPOPMAIIMOHHBIMH PECYPCAMH.

Ilens  neATeNbHOCTH OubnroTekn 00pa30BaTENILHOIO  YUPEXKJICHUS -
(opmupoBanue O0OMIeH KyJbTypbl JMYHOCTH yYalllMXCs HAa OCHOBE YCBOEHHS
00s13aTeJIbHOI0 MMHMMYMa COJIepXKaHusi 001e00pa3oBaTebHbIX NPOrpaMM, UX
aZlanTalys K )KU3HK B OOLIECTBE, CO3/JaHHe OCHOBBI JJIsl OCO3HAHHOIO BHIOOpA M
TMOCJIEAYIOIIET0 OCBOEHUSI NMPO(ECCHOHANBHBIX 00pa3oBaTebHBIX IMPOrpaMM,
BOCIIUTaHUE TPAXAAHCTBEHHOCTH, TPYAONIOOUS, YBaKEHHs K IpaBaM U
cBobozam uenoBeka, JIOOBM K OKpykaromed npupoge, Poxune, cembe,
GopmupoBaHue 310pOBOrO 06pasa KU3HH.

JesiTebHOCT  OMOIMOTEKHM OCHOBBIBACTCS Ha [PMHLMIAX —JIEeMOKDPATHH,
ryMaHu3ma, OOLIEJOCTYIIHOCTH, NPHOPHUTETa OOLIEYETIOBEUYECKUX LEHHOCTEH,
IpaXXIaHCTBEHHOCTH CBOOOIHOTO Pa3BUTHUS JIMYHOCTH.

Hacrosimum mosoxeHneM omnpeesseTcss MOpPsSAOK MOJb30BAHUS UCTOUHHKAMHE
MH(pOPMaIUH, IepeueHb OCHOBHBIX YCIIYT U YCJIOBUS MX ITPe0CTaBICHHUSL.
OGpasoBatenbHoe yupexJeHHe HECeT OTBETCTBEHHOCTh 3a JOCTYIHOCTb U
Ka4ecTBO OMOIMOTEYHO-MH(BOPMALIHOHHOTO 0OCTYKUBAHUS OGHOTMOTEKH.
Opranusauust  o06CTy’)XKMBaHHS — Y4aCTHMKOB — 00pa3soOBaTeNbHOrO — Iporecca
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3.1.

-

NPOU3BOJAUTCS B COOTBETCTBUU C MpaBUJIaMU I[10JIb30BAHHUS OHOJIMOTEKOM,
NpaBUJIaMK  TEXHHKM 0€30MMacHOCTH U TPOTHUBOIOXKAPHBIMU  CaHUTAPHO-
TUTMEHUYEeCKUMU TPeOOBaHHUSIMHU.

2. OcHOBHBIE 321a49H

OcHOBHBIMU 3a/1a4aMK OUOJTMOTEKH SIBJISFOTCS:

a) obecreyeHre yuyaCTHUKaM 00pa30BaTENBHOrO Mpolecca — 00YyYaroLIUMCs,
NearoruueckuM paboTHUKAM, POJUTENAM (MHBIM 3aKOHHBIM IPEICTABUTENISIM)
oOyuaromuxcs (dazee — TONB30BATENSIM) — JOCTYIA K UHOOPMALMHU, 3HAHUAM,
UCSIM, KyJIbTYPHBIM LIEHHOCTSAM IOCPEACTBOM HCITOJIb30BaHUS OUOJIMOTEUHO-
MH()OPMALMOHHBIX PECYpPCOB 00pa30BATEJbHOTO YYPEKKAECHHsS Ha Pa3TMYHBIX
HOCHUTEJSIX: OyMaXHOM (KHMXKHBIM (OHA, (DOHA MEPUOAUYECKUX M3NAHUI),
MarHuTHoM (Qonx aynmo- M Buaeokaccer), uudposom (CD — awmckn),
KOMMYHHMKAaTHBHOM (KOMITBIOTEPHbBIE CETH) K MHBIX HOCHUTEJISX;

0) BOCIMTaHME KYJNbTYPHOTO M TIPa)IaHCKOTO CaMOCO3HAHHS, [OMOIIb B
coluanru3aliy 00y4arolerocs, pa3BUTHe ero TBOPUECKOro MOTEHLMANa,

B) (hOpMHMpOBaHHE HABBIKOB HE3aBUCHMOIO OUOIMOTEUHOro I10JIb30BATENs,
00y4eHue oKcKy, 0TOOPY U KPUTHUECKOH OlLieHKe HHDOPMALIHH;

) COBEpLIEHCTBOBAaHHE IIPEJIOCTABISEMbIX OMOIMOTEKON YyCIyr Ha OCHOBE
BHCJPCHHs HOBBIX MH(MOPMALMOHHBIX TEXHOJOTHM M KOMIIBIOTEpU3aLUK
O1OIMOTEYHO-MH(DOPMALIMOHHBIX  [IPOLIECCOB, (OPMHUpPOBaHHE KOMGMOPTHOI
OubIMOTEUHOM Ccpeibl;

J1) XpaHeH’e 1 obecriedeHre COXpPaHHOCTH (hoH1a GUOITHOTEK

3. OcHoBHbIE PYHKIHH

JJ1st peanu3anuu OCHOBHBIX 3aja4 OMOIMOTEKA:

a) Gopmupyer boun OubnoTeYHO-MH(DOPMALIMOHHBIX pecypcoB
00pa30BaTENIEHOIO YUPEKICHHS

- KOMIIJIEKTYeT YHHUBEpCalbHbIA (OHI y4yeOHBIMH, XYI0KECTBEHHBIMH,
HAyYHbIMM, CIIPABOYHBIMH, MEIAarOTMYECKUMU U  Hay4HO-TOMYJISPHBIMU
AOKYMEHTaMM Ha TPAJULUOHHBIX U HETPAJUILMOHHBIX HOCUTENIAX MH()OPMALIUH;
- TIONOJNHSET (POHA MHMOPMAIMOHHEIME pecypcamu ceTu MHTepHer, Gasamu u
OaHKaMu JJaHHBIX IPYTHUX yUPEKACHUH U OpraHu3aLmil; "

- AKKyMyJupyeT (OHI JOKYMEHTOB, CO3[aBaeMbIX B 0OpPa30BaTEIBHOM
ydpexaeHuu (myOnvkauuii W paboT Mexaroros, Jy4IIMX HAayYHBIX paboTr wu
pedeparoB obyyaronmxcs u ap.); .

- OCYIICCTBIIACT pa3MeIleHHe, OPraHU3alluio U COXPaHHOCTh J0KYMEHTOB;

0) co3naér MHGOPMALHOHHYIO TPOTYKIHIO:

- OCYIICCTBIISET aHAIMTHKO-CHHTETHYECKYIO NepepaboTKy HHpOpMaLUX;

- OPraHM3yeT U BeAET CHpaBOYHO-OMOIMOrpaduyeckuii anmapaT: KaTajioru
(andaBuTHBIN, cHucTeMaTHueckuil), KapToTeKku (CHCTEMATHYeCKYI0 KapTOTeKy
CTaTeH, TeMaTH4eCKHe KapTOTeKH), 3JIEKTPOHHBIM KaTalor, 6ashl JaHHBIX IO
NpOQuUITI0 06pa30BATENBLHOTO YUPEKACHHS,

- pa3pabaTbIBaeT pekOoMeH/aTeNbHble GuGIMorpaduueckue mocoous (criuckw,
0030pBI, yKa3aTeu u T.11.);

- olecnieunBaeT HHPOPMUPOBAHUE MONB30OBATENCH 06 MH()OPMAaLUHOHHON
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NEPEUHAMM  y4eOHBIX  M3JaHWH,  06pa30BATENBHBIMU IIpOrpaMMamMH
00pa30BaTENLHOr0 yUpEKIEHHS, MHTEPEcam, MOTPEOHOCTAMM M 3arpocamMu
BCEX KaTeropui I10Jb30BaTellel;

1) COBEpIIEHCTBOBATh MH()OPMALMOHHO-0ubIHOorpaduyeckoe U OUBIHOTEYHOE
00CTy>KMBaHKE I10J1b30BaTENeIA;

) obecrneunBaTh COXPAaHHOCTh HCIIOJB30BAHUS HOCHTEJNCH UHpOpMAIHH, HX
CHUCTeMaTH3alMIO, Pa3MeILEHUE U XPaHEHHE;

K) obecrieunBaTh pexuUM paGOTBl B COOTBETCTBHH C OTPeOHOCTIMH
onb30BaTeNel 1 paboTol 06pa3oBaTEeILHOIO yUpek IeHHS;

3) OTYMTBIBATBECS B  YCTAHOBJIECHHOM NIOpsIIKE  Iepel]  PYKOBOAMUTEIEM
00pa3oBaTeIbHOIO YUPEXKICHHUS;

¥) MOBBILIATH KBaJIU(BUKALHUIO.

7. IlpaBa 1 06SI3aHHOCTH NMOJIb30BaTe 1€l GHGIHOTEKH

[lonp3oBareny 6ubanoTEKM HMEIOT TIPaBO:

a) IOJyYaTh IMOJHYI MHPOPMALMIO O COCTaBe GHOIMOTEYHOro bonna,
HH(POPMALMOHHBIX PECYpCax U MPeLoCTABIAEMbIX OUBIMOTEKOMH yClIyrax;

0) 10JIB30BaThCs CIPaBOYHO-GUGIMOrpadHYecKiM arnrapaToM OUOJIHOTEKH;

B) TOJy4YaTh KOHCYJBTALMOHHYIO [OMOIIb B MOHMCKE M BbIOOpPE HMCTOYHHKOB
UHpOpMaLINH;

I) HONy4aTh BO BPEMEHHOE MOJB30BAHHE Ha a00HEMEHTE W B YHTAILHOM 3aJie
NICIATHBIC M3MaHWS, ayMOBM3YalbHBIE NOKYMEHTHl W JpPYyrHe HCTOYHHKH
MH(pOpMaLnH;

J) IPOJUIEBATH CPOK IOJIB30BAHUS JOKYMEHTAMM;

€) Iony4yaTb  TeMaTHYecKwe, (axrorpaduueckre,  yToUHsIOLIHE .
6ubnurorpaduyeckue crpaBKu Ha OCHOBE donna 6ubnuoTeKH; '
K) TONy4aTh KOHCYJIBTAMOHHYIO IOMOIIb B pabore ¢ wuHpOpManuel Ha
HCTPAUIIMOHHBIX HOCUTENISIX IPU  MOJL30BAaHHU OJIEKTPOHHBIM W HHBIM
obopyioBaHueM;

3) y4acTBOBAaTh B MEPOIPHUSITHSX, IIPOBOJIMMBIX OUMOITHOTEKOI;

1) obpamarbesi [ paspelieHus KOH(JIMKTHOH CHUTyaluuu K pyKOBOIUTENIO
00pa30BaTEeILHOIO YUpPeIK ICHHUS.

[Tonb3oBaTenu GUGIHOTEKH OGSI3aHEbI:

a) cobJII0IaTh MpaBUIIa TT0JIb30BAHMS OubmoTeKoii;

0) Gepex)HO OTHOCUTHCS K NPOU3BENCHUSAM IIeYaTy (He BBIPBIBaTh, HE 3arubaTh
CTpaHull, He feath B KHUraX MOA4YEPKUBAHUMN, TOMETOK), HHBIM JOKYMEHTaM Ha
Pa3JIMIHBIX HOCUTENAX, 000PY 10BaHHUIO, HHBEHTAPIO;

B) IOJIEPKUBATH TOPANOK PACCTAHOBKH AOKYMEHTOB B OTKpPBITOM JOCTYIIe
OHOIIMOTEKH, PACTIONONKEHHs KAPTOUEK B KATANOraxX | KapToTekax;

I') IOJIb30BATHCS LIEHHBIMU 1 CIIPaBOYHBIMH IOKYMEHTAaMH TOJBKO B TIOMEIECHUH
onbnmorexu; .

1) yOeNUTBCS NpU MOTy4eHHU AAOKYMEHTOB B OTCYTCTBMU Je(eKTOB, a INpu
o0HapyxeHuu NPOUH(OPMUPOBATE 06  3TOM paboTHUKA OGUOIHOTEKH.
OTBeTcTBEHHOCTD 3a 0GHAPYKeHHbIE Ne(EKThl B C/IaBAEMbIX JOKYMEHTaxX HecsT
TI0JIb30BaTE]Ib;

€) pPaclUCHIBATLCS B YMTATETHCKOM Gopmynsipe 3a  KaxmbIif TIOJIyYeHHBIH
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AOKYMEHT (MCKIIroueHHe — oOyvaroruecst 1-4-X Ki1accoB);
’K) BO3BPAIaTh JIOKYMEHTHI B OUOIHOTEKY B YCTAHOBJIEHHBIE CPOKH;
3) 3aMEeHSATh JIOKyMEHTBI OMONMOTEKHM B Cilyyae HMX yTpaThl MM IOPYH
PaBHOLICHHBIMH JIKOO KOMIIEHCHpPOBATh YIIepO B pasMepe, YCTaHOBIEHHOM
[TpaBunamu nonb3oBaHust GUOIMOTEKOM;
M) IOJHOCTBIO PacCUMTaThes ¢ OUOIMOTEKOM MO UCTEUEHHMH CpOKa o0y4deHusI
1M paboThl B 006pa30BaTEIbHOM YUPEKIECHHUH.
[Topsinok nosnb3oBanust GUGIMOTEKOI:
a) 3amuch OOy4YaroIMXcs 06Pa3OBATEIBHOrO YUpEeXKJEHHs B OUOIHOTEKY
MPOU3BOJUTCS IO CIIUCOYHOMY COCTaBy KJacca B MHAWBHIYAIBHOM IIOPSJIKE,
MEJaroriueckux M HHBIX pPabOTHUKOB 00pPa30OBATELHOIO  yUpeXkJICHHUS,
ponuTeneii (MHbIX 3aKOHHBIX PeJICTaBUTENeH ) 00y aIOLMXCS — 110 MACIOPTY;
0) mepeperucTpanys rnonb3oBaTeseii GUOIMOTEKH IPOU3BOIUTCS EIKETOIHO;
B) JIOKYMEHTOM, MOJTBEPXKAAIOLIMM IIPaBO I0Jb30BAHUSI OHOIHOTEKOM,
SBJISIETCS YATATENILCKUN (HOpMYIISIp;
r) 4uTatenbCkuii  Gopmynsp GuUKCHpyeT JaTy BBIAAYM  IOJIB30BATEIIO
JIOKYMEHTOB 13 (hoH/1a GUOIMOTEKM U UX BO3BpALEHHUS B OUOIHOTEKY.
ITopsinok nonb3oBaHus aOOHEMEHTOM:
a) MOJIb30BATENIN UMEIOT IIPABO MOJIyYMTh Ha JOM U3 MHOTOTOMHBIX W3JaHU He
0oJiee IBYyX JOKyMEHTOB OJIHOBPEMEHHO;
0) MaKcUMasbHbIe CPOKH IOJIb30BAHMS JOKYMEHTAMM:

y4eOHHUKH, ydeOHbIe MOCcOOUs — yueOHBII o

Hay4HO-TIOMYJIsIpHAst, IO3HABaTeNlbHAs, XYJOXKECTBEHHasl JuTepaTypa — |
MecsiI;

NIEPUOANIECKUE U3/IaH}sl, H3/IaHWsl IOBBILIEHHOTO Cripoca — 15 qHei;
B) IOJIB30BATENIM MOTYT MPOIJIUTH CPOK IMOJB30BAHMS JOKYMEHTaMHU, €CIM Ha °
HHUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX I10Jb30BaTENeH.
[Topsiox MoIB30BaHUS YHTAIEHBIM 3aJI0M:
a) IOKyMEHTBI, MpelHa3HaYeHHbIe IS paboThl B YMTAJIBHOM 3ajie, Ha JOM He
BBIJIAIOTCS;
0) OHLMKIONEIWM, CHPABOYHUKH, pEJIKHE, LEHHblE M HMEIOIIHecs B
CAMHCTBEHHOM OK3EMIUIApE JOKYMEHTBI BBIJAIOTCS TOJBKO ISl paGoThl B
YUTAJIBHOM 3aJIe. :
Ilopsiiox paBoThI ¢ KOMIIBIOTEPOM, PACTIONOKEHHBIM B GUOIHOTEKE
a) paboTa ¢ KOMIIBIOTEPOM YHYaCTHHKOB oOpa3oBaTesbHOrO  mpolecca
MPOU3BOJUTCS 110 IpaduKy, YTBEPKAEHHOMY PyKOBOJUTENEM YUPEXKACHHS U B
IPUCYTCTBUHU COTPYAHUKA OUOIMOTEKH; '
0) paspemaercs paboTa 3a OJHUM MEpPCOHANBHbBIM KOMITbIOTEPOM He GoJiee IByX
4€JI0BEK OJTHOBPEMEHHO;
B) IIONIb30BATENb MMEET IPaBo paboTaTh C HETPANMIMOHHBIMHM HOCHTE/SIMH
MH(GOPMALMK  TOCNe  PEABAPUTENHHOTO TECTHPOBAHHS €ro paboTHUKOM
OubHoTeKHy; '
I) IO BCeM BONpocam Noucka nHdopmarmy B MHTepHeTe Momp30BaTes JOJDKEH
oOpalaTbes K paGoOTHUKY GUONMOTEKH; 3arperaeTcs oOpalieHue K pecypcam
MHTepHeTa, npenoaralommm onnary;
J1) paboTa ¢ KOMIIBIOTEPOM MPOM3BOJUTCS COMIACHO YTBEPXKIEHHBIM CAHUTAPHO-
TUTHEHUYECKUM TPEOOBAHUSIM.



MPOIYKLHH;

B) OCyuwecTBiseT auddepeHIrpoBaHHOe OUOIMOTeUHO-HHYOPMALIHOHHOE
o0cmykuBaHHe 00yYarOLUXCS:

- INpPEeAOCTaBNIAET MH(POPMALMOHHBIE PECYpChl HAa Pa3lIMYHBIX HOCHUTEISIX Ha
OCHOBE U3yYCHUSI HX HHTEPECOB U MH(DOPMALIMOHHBIX MTOTPEOHOCTEIH;

- CO31a€T yCNOBHS VIS peallM3alMd  CAMOCTOSITENIbHOCTH B 00yYeHHMH,
03HABATEJbHOM, TBOPUYECKOW JEATENHHOCTH C ONOpOi Ha KOMMYHUKAaLHUIO,
CIIOCOOCTBYET pa3BUTHIO HAaBBIKOB C€aMOOOyueHHs (ydacTHe B CETEeBBIX
OJIMMIIMAJAaX, TEJICKOMMYHUKALIMOHHBIX MPOEKTaX B CHCTEME JUCTAHLMOHHOTO
00y4eHwus);

- OpraHmM3yeT 00y4eHHe HaBbIKaM HEe3aBHCUMOI0 OMOIMOTEYHOrO IMOJIh30BATEIs
U 1oTpeduTess MHGOPMAlLMK, COACHCTBYET WHTErpaluMM KOMIUIEKCA 3HAHMUIA,
YMCHUH ¥ HABBIKOB pabOThI ¢ KHUIOH U WH(OpMaLMei;

- OKa3bIBaeT MH(OOPMALIMOHHYIO MOJIEPKKY B PEIICHUH 3a/1a4, BO3HUKAIOLIUX B
npouecce ux y4eOHo#, caMooOpa3oBaTeIbHON U JOCYTOBOM e TeNbHOCTH;

- OpraHu3yeT MacCOBbIC MEPOIIPUSATHUS, OPUEHTUPOBAHHbBIE HA pa3BUTHE OOLLIEH U
UMTATENIbCKON KYJIBTYPBl JIMYHOCTH, COIEHCTBYET pa3sBUTHIO KPHUTHYECKOTO
MBILLITICHUS;

- COJCHCTBYET 4ICHaM I1€/lJarOrHYecKoro KOJUIEKTHBA M aJMMHHCTPALUH
YUPCKACHUs B OpraHM3alMd  0o0pasoBaTeJbHONO Ipolecca W J0cyra
obyuaromuxest  (npocMoTp  BupeoduismoB, CD — JUCKOB, Mpe3eHTALMH
Pa3BHUBAIOLIMX KOMIIBIOTEPHBIX UIP);

- PYKOBOJWT BOCIIUTATEIbHOM pabOTOM ¢ KHUTOH B IpyIax MpouIéHHOTO IHS, B
KJIaccax KOMIEHCUPYIOLIEro O0y4eHHs, B KOPPEKLHOHHbBIX KiaccaxX (MpH MX
HaJIU4uN );

) OCYyWeCTBIsAeT [ pepeHIUpoOBaHHOE OubnuoTedHo-uHGOPMAIIOHHOE *
00CITy)KMBaHUE NearorHYecKuX paboTHUKOB:

- BBIABJIAET - HHOPMALMOHHBIE OTPEOHOCTH K YIOBJETBOPSIET 3aIpPOCHL,
CBAI3aHHBIE C 00y4Y€HHEM, BOCIIUTAHUEM U 310POBBEM JIETEN;

- BBIABJIACT MH(OPMALMOHHbBIE NOTPEOHOCTH W YIOBJETBOPSET 3alpoChl B
00J1aCTH NearornyeckiX HHHOBALMY U HOBBIX TEXHOJIOTHIL;

- COACUCTBYET NMPO(ECCHOHATEHON KOMIIETEHIIMH, TTOBBIILEHHUIO KBaJIU(UKaIWH,
IPOBEJICHUIO aTTECTALIUY; "

- CO3MaéT OaHK Mejaroruyeckoil  WHGOPMAIMM KaK OCHOBBI  ENHHOIN
HHPOPMAMOHHOM ciy’)6bl  06pa30BaTELHOIO YUPEXJEHUs, OCYIIECTBISAET
HAKOIICHHE, CUCTEMATU3ALNIO HH(MOPMALIUH 110 [IPEIMETAM, Pa3ieiaM 1 TEMaM;
- OpraHu3yeT JOCTyHn K OaHKy INenarorudeckoidl MH(GOpPMALMH Ha JHOOBIX
HOCHUTEIAX, IPOCMOTP 3JIEKTPOHHBIX BEPCUM MEeIAaroruyeckux 3 IaHuii;

- OCYIICCTBJIACT TeKyIIee HHpOpMUpPOBaHKe (IHU MHPOpPMALUH, 0030pbl HOBBIX
IIOCTYIJICHH u nyOnuKanwmii), MH()OPMHUpPOBaHUE PYKOBOJCTBA
00pa30BaTeNIBHOIO YUPEKACHHUS 10 BOIIpOCaM yIpaBJIeHUs 00pa3oBaTeIbLHBIM
IIPOLIECCOM;

- TOMICPXKUBACT JEATEIPHOCTD I€JarOrnueckuX pabOTHHUKOB B  06JIacTH
CO3MaHUs HMH(OPMALMOHHBIX IIPOAYKTOB (JOKYMEHTOB, 6a3 JAHHBIX, BeO-
CTPaHHUL U T.I1.);

- CIOCOOCTBYET NPOBENEHMIO 3aHITHH I10 (GOopMHpPOBaHHIO HHPOPMALHOHHOMN
KyJIBTYpbI, BJISETCS 0A30H 11sl IPOBENEHMS TPAKTUYECKUX 3aHSTHI 10 pabore ¢
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5.7.

5.8.

NpaBUJaMKi BHYTPEHHEro pacropsika o0pa3oBaTeNbHOro yupexaeHus. [lpu
OTpeie]IeHUH peXUMa paboThl OMOIMOTEKHU TIpelyCMaTPUBAETCS BbIACTICHHUE:

- JByX 4YacoB paboyero BPEMEHM €XEJHEBHO Ha BBINOJHEHUE BHYTPU-
OubIMOTEUHOM paboThI;

- OJHOrO pasa B MeCSl] — CAHUTApPHOTO MHS, B KOTOPBIA OOCITy)XMBaHHE
MOJIb30BaTes el HEe MPOU3BOJAUTCS;

- He MEHee OJJHOTO pa3a B MeCsI| — METOANYECKOTO JIHS.

B menax ofecreyeHuss palHdOHATBHOIO HCIIOIb30BaHUs HH()OPMALMOHHBIX
pecypcoB B pabore ¢ JIeTbMHM Oubanorexka 00pa3oBaTENbHOIO Y4YpPEeXKICHUs
B3aMMOJIeiicTBYET ¢ Oubauorekamu ropoja beiaropona.

5. ¥Ynpasaenue. llTaTel

OG11ee pyKOBOJCTBO JeSTEIbHOCTHIO OMOIMOTEKH OCYLIECTBIISIET PyKOBOIUTEb
00pa3oBaTeIbHOrO yUpPEeXKACHUS.
PykoBoJCTBO OHOIMOTEKON OCyIlecTBIsAeT OuONIMOTEKaph, KOTOPBIA HECET
OTBETCTBEHHOCTh B IIpeJejaX CBOel KOMIIETeHIMH Iepesl OOIIeCTBOM U
PYKOBOJMTENIEM  00pa30BaTeNIbHOIO  yUPEXAEHMs, OOy4aroIlUMHUCs,  UX
poAMTENSIMA (MHBIMM 3aKOHHBIMU IIPEACTABUTENAMM) 3a OpraHu3aluio U
pe3yJIbTAThl JEATEbHOCTH OUOIMOTEKH B COOTBETCTBMM C (DYHKIMOHAIBHBIMU
00S3aHHOCTSAIMM, TIPEJLYyCMOTPEHHBIME KBaIU(UKALUOHHBIMUA TpPeOOBaHUAMM,
TPYJOBBIM JIOTOBOPOM U Y CTaBOM 00pa30BaTEIbHOIO YUPEKICHHUS.
Bubnrorekaph HazHayaeTCs PYyKOBOIUTEIEM OOpPa30BATEbHOIO YUYpPEKICHHUS,
MOXET SIBJISATHCS YIEHOM IEeAarorMyeckoro KOJUIEKTMBA M BXOJIUTH B COCTaB
T1eIarorn4ecKoro coBeta 00pa3oBaTeIbHOIO YUPEKICHHUS.
MeTofuuecKkoe COIPOBOXKAEHUE JESTENBHOCTH OubiMoTekn obecreyrBaeT
crelUanucT (MeToAMcT) 1o ydeOHbIM (OHIaM U IIKOJBHBIM OHOIMOTEKaM!
opraHa ymnpasjeHusi 00pa3oBaHUEM, YUPEKICHUS CUCTEMBI MEPENIOATOTOBKU U
TMOBBIIIEHNs KBAIU(GUKAILMH, PETHOHAIILHOTO HH(POPMALIMOHHOIO IIEHTpA.
bubnunorexapsb pa3pabaTbiBaeT " MpeCTaBIIsIeT PYKOBOAUTEIIO
00pa30BaTEIBLHOI0 YUPEXKJACHUS Ha YTBEPXKACHUE CIEAYIOUIME JOKYMEHTHI:

a) MmoJioXKeHue o OubMoTeKe,

0) mpaBuJIa MOJIB30BaHUsl OUOIMOTEKO;

B) IJIAHOBO-OTUYETHYIO JOKYMEHTALHIO;

T') TEXHOJIOTMUYECKYIO JOKYMEHTALHIO.
[TopsimOoK KOMIJIEKTOBaHUS IITaTa OMOJIMOTEKH 00pa30BaATEIBbHOIO YUPEKACHUS
peryiaMeHTUPYETCsl ero YCTaBOM U IITATHBIM paclucaHueM 00pa30BaTeIbHOrO
yUupexIeHHUS. '
Ha paGory B OuOJHOTEKYy NPUHUMAIOTCS JIHIA, HUMEIOIIMEe HEoOXOIUMYIO
npogeccuoHaIbHYIO MOJrOTOBKY, COOTBETCTBYIOLIYIO TpeOOBaHUIM
KBATU(UKAIMOHHONW  XapaKTePUCTUKU 110  JOJDKHOCTM U IOJIy4YE€HHOMU
CTELHUATbHOCTH, MOATBEPKIEHHYIO JOKyMEeHTaMu 00 oOpa3oBaHMM U (WJIN)
KBaJIM(hUKAIUU '
PabGotHuk OMOIUOTEKH MOXKET OCYIIECTBIIATH [1€1arorMyecKyro AesTeIbHOCTD.
CoBmeleHue OubIMoTeUHO-UHPOPMALIMOHHOM 1 NeaaroruyecKou
NesITeJIbHOCTA ~ OCYIUEeCTBIsieTcss  paOOTHUKOM  OWUOJMOTEKHM  TOJBKO  Ha
I0OPOBOJILHOM OCHOBe.
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-

Tpynosele  oTHOweHus pabGoTHuka OubOIMOTEKM M 00pPA30BATENHLHOIO
YUPEKJIEHUs PEryJupyloTcss TPYyAOBBIM JOTOBOPOM, YCJIOBHSI KOTOpPOTO He
JOJDKHBI TPOTUBOPEYUTH 3aKOHOAATENbCTBY Pocculickoii @enepauuu o Tpyae.

6. IIpaBa u o0si3aHHOCTH OHOJIHOTEKH

PabGoTHuk OUOIMOTEKH UMEET IPaBo:

a) CaMOCTOSITENIbHO BBIOUpATh (GOPMBI, CPEACTBA W METOAbI OUOIMOTEUHO-
MH(OPMALIMOHHOIO OOCIYy)KMBaHUSI 00pA30BaTEIILHOTO W  BOCIUTATEILHOIO
IPOLIECCOB B COOTBETCTBUU C LEJNSMU U 3a7auyaMd, yKa3aHHBIMH B YCTaBe
00pa30BaTEILHOTO YUPEKICHUS u [Tonoxxenuun 0 oubnuorexe
00pa3oBaTeIbHOTO YUPEHK ICHHUS;

0) MPOBOAMTE B YCTAaHOBJICHHOM MOpsiiKe (aKyJIbTaTUBHbIE 3aHATHS, YPOKH,
KPYXKH OuOauoTeyHo-Oubanorpapuyeckux 3HaHUM ¥ HHOOPMALKOHHON
KYJIbTYPBI;

B) OIpe/IeIATh UCTOUHUKH KOMIUIEKTOBaHHs HH)OPMALIHOHHEBIX PECYPCOB;

r) W3bIMaTh U PEATM30BBIBATH JOKYMEHTHI M3 (OHIOB B COOTBETCTBUH C
UHCTPYKLIUEH 110 yuéry OubanoreyHoro Gpouaa;

1) ONIpeAeNsiTh B COOTBETCTBMM C [IpaBuiaMu I0JIb30BaHUs OUOIUOTEKOM
o0pa3oBareIbHOrO YUpEeXKACHMUSI, yTBEpXKAEHHBIMU PYKOBOJIUTETIEM
00pa30BaTEILHOIO  YUPEXJEHUS, U IO COIJIACOBAHHMIO C POJUTENIHLCKUM
KOMHMTETOM HJIM IIONEYUTEICKUM COBETOM BHJBI M pa3Mephbl KOMITEHCAI[UH
yep6a, HaHeCEHHOTO MOJIb30BaTEISIMUA OUOINOTEKH;

€) BHOCHUTb IIPEJUIOKEHUS PYKOBOAMUTEIIO OOpa3s0BATEILHOIO YUPEKAEHUS IO
COBEPUICHCTBOBAHUIO OIUIaThl TpyJAa, B TOM 4YHCIe Haa0aBoOK, AOMaT M
NPEeMHUPOBaHus paboTHMKA OMOIMOTEKH 3a JONOJHUTENbHYIO paboTy, He
BXOJSIIYI0 B KPYI OCHOBHBIX OOs3aHHOCTeH paOOTHHMKA OHOJHOTEKH, IIO -
KOMIICHCALHIOHHBIM MEPOTIPUATUAM, CBA3aHHBIM C BPEHBIMU YCIIOBHSIMH TPYya
(OubnmoTevHas MLk, NPEBbIIIEHUe HOPMATHBA PabOThl HA KOMIBIOTEpE);

’K) y4acTBOBaTh B YNpPaBJIEHWH 00pa30BaTEJbHOIO YYPEKAEHHUS B TMOpAIKE,
ompe/ieNiseMOM Y CTaBOM 00pa30BaTeIbHOIO YUPEK ICHHS;

3) MMETh EXEeroJHbIM OTIycK 28 KaJeHJApHLIX AHEH M JIOTOJHUTENbHBIN
OIIAYMBACMBIH OTITYCK B COOTBETCTBMH C KOJUICKTHBHBIM JOrOBOPOM MEXLY
pabOTHUKOM M PYKOBOACTBOM 00pa30BaTENbHOIO YUYPEKACHUS HIM WHBIMH
JIOKQJIBHBIMA HOPMATUBHBIMH aKTaMU;

1) OBITH NpPEJCTaBIEHHBIMU K Pa3IMYHBIM (JOpPMaM IOOIIPEHHs, HarpajaM Hu
3HaKaM OTJIMYMS, TMPEIYCMOTPEHHBIM [l pPaOOTHUKOB 0OOpa3oBaHUs U
KYJIbTYPBI; '

K) y4acTBOBaTh B COOTBETCTBMH C 3aKOHOJATENbCTBOM Poccuiickoii Meneparin
B paboTe OUOIMOTEYHBIX aCCOLMALIUI UITH COIO30B.

PaboTHuk OMOIMOTEKH 00s13aH:

a) 00ecrnevuTh IMOJB30BATENSIM BO3MOXHOCTh pa6OTbI ¢ MH()OPMALUOHHBIMH
pecypcamu OUOJINOTEKH;

0) uHpOpPMHPOBATH MOJB30BATENEH O BUAAX NPEJOCTABISAEMBIX GUOIHOTEKON
YCIIyT;

B) 00ecneyuTh HayYHYI0 OpraHu3aluo GOHO0B 1 KaTaJOr0B;

r) GopmupoBaTh (OHIBI B COOTBETCTBHM C yTBEPKAEHHBIMH (efepalbHbIMU
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MH(POPMAIIMOHHBIMH peCypcamu;

1) ocywmecTBiseT AupGepeHUUpoBaHHOE OUOIMOTEYHO-MH(BOPMALMOHHOE
00ciy)KHMBaHUE POUTENIeH (MHBIX 3aKOHHBIX MPEJICTABUTENEH) 00y aroIMXCs:

- YIOBIIETBOPSIET 3alpoChl I0Jb30BaTeNe W HMHPOPMHPYET O HOBBIX
IIOCTYIUICHUSIX B OUOIMOTEKY;

- KOHCYJIBTUPYET 10 BOIIPOCAM OpraHU3alMd CEeMEWHOIr0 YTEHHMsI, 3HAKOMHUT C
uH(pOpMaIKel 10 BOCTIUTAHHIO JeTel;

- KOHCYJIbTUPYET I10 BOIIPOcaM yueOHbIX U3AaHUMU ISt 00yYaroImuxcs,

4. Opranusauus aesiTeJIbHOCTH OHOJIHOTEKH

bubnroreyHo-nHpOpMaLMOHHOE O0CITy)KHBAaHUE OCYIIECTBJISETCS HA OCHOBE
OuOIMOTEYHO-MH(POPMALIMOHHBIX PECYpCOB B COOTBETCTBMU C Yy4YeOHBIM M
BOCITUTATEJIbHBIM IJIaHAMKM  00pa30BaTENILHOTO YUPEXKIEHUS, MPOrpaMMaMH,
IIPOEKTaMU U IIJIAHOM paboThl OMOIMOTEKH.

Cnoncopckasi IoMollb, MOoNy4YeHHast OUOIMOTEKON B BUJIE LIEIEBBIX CPEACTB Ha
KOMIUIEKTOBaHUEe (OHNAa W 3aKynKy oOOpyJoBaHHs, HE BJIEYET 3a cO0Oit
CHW)KEHHMsI HOPMAaTMBOB U (MiM) aOCONIOTHBIX pa3MepoB (HUHAHCHPOBAHHS W3
OroJpKkeTa 0Opa3oBaTENIBHOrO yupexieHus. JleHe)XHble CpejicTBa 3a CIaHHYIO
OubNMOTEKOM  MaKyJIaTypy pacXOAylOTCs Ha YIIydlleHHE MaTephajbHO-
TEXHUYECKOH Oa3pl OMONMOTEKM, MOANUCKY MNPO(ECCHOHANBHBIX W3JaHU,
KOMILIEKTOBaHUE (OH/I1a IOKYMEHTOB.

B memsx  obecniedenus — MojepHM3AUMM  OMOJMOTEKH B YCJIOBHSX
vHpOpMaTH3alMu 00pa3oBaHMs W B [peleaX CpeACTB, BBIAEISEMBIX
y4peIuTeNsiMy, 00pa3oBaTeIbHOE yupexkaeHue obecrieunBaeT OUbIMOTEKY:

- TapaHTUPOBAHHBIM (DUHAHCHPOBAHMEM KOMIUIEKTOBAHHs OWUOIHOTEYHO-
MH(POPMALMOHHBIX PECYPCOB (B CMETE YUPEKAECHHs BHIBOAUTCS OT/AETBHO); '
- HEOOXOIUMBIMH CIY)KEOHBIMH M IPOM3BOJACTBEHHBIMU IOMELIEHUSMH B
COOTBETCTBHM CO CTPYKTYpOH OMONIMOTEKM M HOpPMAaTHBAMM I10 TEXHHKE
0€30I1aCHOCTH IKCILTyaTallid KOMIIBIOTEPOB (OTCYTCTBHE BHICOKOH BIIA)KHOCTH,
3allbUIEHHOCTA ~ TOMEINEHHs,  KOPPO3HMOHHO-aKTUBHBIX  MpPUMECEd  WIIM
BIIEKTPOINIPOBOISIIEH ITBUIM) U B COOTBETCTBHUHU ¢ rosioxeHussmu CanlIuH;

- COBPEMEHHOH 3JIeKTPOHHO-BBIYUCIUTENBHON, TENeKOMMYHHKALMOHHON U
KONMPOBATbHO-MHOKHUTEIBHOM TEXHUKOW W HEOOXOJUMBIMH IPOrPaMMHBIMHU
NPOIyKTaMHu;

- PEMOHTOM U CEPBUCHBIM OOCIY)KHBAHHEM TEXHHUKH M 000pYyI0BaHUs
oubnuorexwy; .

- OMOIMOTEYHON TEXHUKOM 1 KaHIENAPCKUMHU MTPUHAIISKHOCTSIMH.
OGpasoBatesbHOe  yupeskIeHHE — CO34aéT  yCJIOBUS  JUIS  COXPAHHOCTH
anrnaparypsl, 000py/10BaHUs U UMYILECTBA OUOIMOTEKH.

OTBETCTBEHHOCTH 33 CUCTEMATHYHOCTh M KAY€CTBO KOMIIJIEKTOBAHMS OCHOBHOT'O
(oHna OMONHOTEKH, KOMIUIEKTOBAaHHME Y4eGHOro (GOHIAa B COOTBETCTBUM C
(enepanbHBIMU NIEPEeUHSIMH y4eOHMKOB M y4eGHO-METOAMYECKHX H3/aHui,
Co3laHre HEOOXOMUMBIX YCIOBHM JUIs JEATEIbHOCTH OHOJHOTEKM HECET
pyKoBOIHUTENIL 00PAa30BATENBHOTO YUPEXKIAECHHS B COOTBETCTBHH C YCTaBOM
YUPEXKICHUSI.

Pexxum paborel Gubsnorexn onpepensieTcss GUOIMOTEKAPEM B COOTBETCTBHH C



